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CHAPTER 16 

G=3/DIRECIORATE OF PLANS, TRAINING, ANDmBILImm 

Section I. RESPONSIB~ES 

16-1. G-3/DIRMIToR OF PLANS, TRAINING, AND ~BILIZh!lTON(G-3/DPIM). The . G-3/DPIM is the D General's principal staff officer for plans, 
opwations, titraining. Responsible for contingency and mbilization 
planning operations oftheUSAARMC, programnirxJoftrainirqloads, schedulirq 
of resident training, maintenance and management ofrarqecomplexesand 
training arm, ratqe modernization, aviation support to the USAARE and its 
tenant organizations, execution of staff level NBC activities, providiq 7 
training aids/audiovisual sqqort, and operation of the Patton Museum of 
Cavalry and Armor. Responsible for overall supervision, management and 
operation of MOS libraries, learning centers, educational/vocational 
counseling and all related education services for military mmbers, family 
members and Department of the Army civilians. Responsible for overall 
coordination of RMC Basic Camp. Responsible for overall planniq, 
supervision, coordination and support of Reserve Component (RC) activities and 
training during peacetim and mobilization. Serves as Major Activity Director 
for PrimaryProgram (GeneralPurposeForces) andPrimaryProgram8 (Training 
and Other Personnel Activities) and is anmherof theUSAARMCIWgram-Budget 
Advisory Committee. Responsible for coordinating force integration matters 
pertaining to equipment a&s&ion, distribution, and redistribution at Fork 
Knox. 

Section II. FUNCTIONS 

16-2. AIxTlNI- OFFICE. Receives and reviews G-3/DPIM correspotience 
and routes to Deputy Director or appropriate division. Ensures administrative 
co3mdness and completeness ofoutgoingcoxmspondence. Maintainsswpense 
control. Acts as SECRET Control Officer for G-3/DpIM. Prepares office SOP. 
Requisitions pinpoint distrihtion for the G-3/D=. 

16-3. . ~RBRANCHHISIORIAN. a. Advises thecammandurg Generalconceming 
comand responsibilities~iningtotheTRADocandQAHistoryprcrgramS, and 
other historical matters affecting the commd 

b. ServesastheArmrBranchHistorian. 

Prepares the Armor Center's Annual Historical Reviw andspecial 
histZkcalstudies. 

d. Provides advice and assistance to the Armor School on the 
irrp?l~~~ononandconductofitshis~ricalprogram. 
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16-4. RESOUKEMANAGENENTDMSICX?, a. IAdvises the G3/DFT!M onmanagmt 
aspects to include praJre, meting, financial matters, manpower 
~gement,andoth~AmryManagementSyskmfunctions. 

c. Advises installation training brigades, the 194th Armored Brigade, and 
other activities under the major activity directorship of G3/DFWI in the 
development of Wdgetary feeder data required for completion of budget 
programs for which the G3/DpIM is responsible. I3eviews, revises, 
mnsolidates, and finalizes feeder data for formal budget sukiissions to 
TiWXzandrn~II, 

d. Supervises theexecutionofthecurrentyearlaadget. EHxblishes fund 
mntrol procedures and initiates r etions for comma&I policy on 
priority of expenditures and reprograx&ng actions. 

e. Advises the! G3/DIrIM in the develovt, coordination, and mntent of 
preliminary studies mnducted to de- the effect of new or rev+sed 
missionsasdirectedbyTRADOCandFWSCWL 

f. FWponsible for coordination and consolidation of various recurring 
reportsandspecialmana~tstudieswithin G3/DEWL 

go Serves as coordinator to operating officials of G3/Dm and Aritzz 
Center/School activities in administration of civilian personnel -g-t 
Program* 

h. Serves as the long-range resource (less manpck\rer)n~~~gerforthe 
Training Requir~tsAnalysisSystext (TRAS) andotherlong-rangeprograms~ 
projects.. 

16-5. ,PmMUeDMSIW. a. Collects and maintains items of 
historical interest relating to&xnorandMe&anizedCavalry, FortKnox, and 
@2neralWxqeS.Patton,Jr. 

b. Serves as installation property account for all historically 
significantpraperties. 

Displays selected im for education and 
persEA and the general public. 

entertainm&zofxnilitary 

d. Supports training atUSAARMCandUSAARBby providing instruction and 
instruction mterial. Presents demonstrations of operational equimt both 
incourseof~~~trainingandforerrterta~tofrnuseumvisitors. 

e. Sqgorts m-wide research in equi-t by providing historical 
back- material. 
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f. Maintains a libraxy of 
concemingitemscollected. 

g* Provides administrative 
Historian function. 
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reference material to provide information 

and logistical support for Armor Branch 

16-6. TRAINlXDMSIOJ!L a. Advises the G-3/D= in the execution of 
training responsibilities. 

b. Central staff proponent for training, training management, and 
trainingresour ce programing for Fort Knox. 

c. Receives, analyzes, and translates Armr Center ARPRINT training 
missions into Staff, Department andUnit LevelTrainingMissions and loads, 
for peacetim, mobilization, and war. 

d. Perfom installation level FM 250100/25-101 Training Bkmagement. 
Includes programningandcoordinatingtrainingresour ces;developing, issuing, 
monitoring training guidance, programs, and policy; monitoring,tra&ing, 
problem solving, reporting; training execution, andothermattersoftraining 
related policy on Fort Knox. 

Pravides staff advice to theG+3/DpIMonmattersconcemingReserve 
&mp&nt training support, to include staff supervision and coordination for 
Basic frrmc m Camp and Army Orientation Training cadet Drill Program. 
courSema~gerforRoTcBasicCampand~Classccanbined~Training. 

f. Pmgrams, resources, and coordinates the AmorSchoolandcenter~s 
training programs with student load, time,OFTEWC, instructors, ammnition, 
training facilities, eguivt, and training devices. Monitorstraining 
p=Wts, =@Pm- usage, and publications. Centralintemalandextemal 
tasking manager and agent for FortKnoxexcept forpartialandlandselected 
tWkiTXJS. 

g. Responsible for the management, scheduling, andschedulingpoliqof 
all resident/nonresident trainingandtrainingresour ces(includingallArm& 
School courses, One StationUnitTraining (OSUT) andAIT). Rovidesoverall 
command, control, and direction to include administration, supply, and office 
services for the division. 

h. Coordinates, consolidates, and authorizes training ammunition 
forecasts and mnitors amunition mtures. DirectsandmanagesSchools 
Program for the Armor Centi and School as well as the DA assigned 
geographicalarea. 

i. PTepares, COOdi.llZlteS, and maintains appropriateregulationsdealing 
with instructional policies and pmcedures. 
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j. Acts for and advises D3/DPIM, as requireddonmattersco~ 
equiprent supprt requirementsfortheUSAAREandc3mss-supportr~~ts 

16-7. INDIVIDULTRAININGl?iRANCH. a. Furnishes guidance to the training 
brigades and other USAAXMC majorsubordinatecarraands 
training~~ives,~doctrinerelatedtoI~. 

on mattq of,.policy, 

b. Evaluates, analyzes, andcoordinatesmttersrelatingtoBT, AIT, and 
OSUT. 

Receives fi.nalARPRINT 
brig%esa@departments , 

frcanTRADOCandprovidescopiestoalltraining 

d. Detemines and integrates forecasts for all courses into Gwrrent and 
f&ureclasss&edules. - 

e. Su?mits schedules for all courses to TEWDOC via.Am. 

f. Coordinates EAT, CIET, Drill Cadet Package Platoon Program, and 
cxIs!Dm progrm. 

g- IMntains records reflecting status of input vs ARFRIEQ forall 
cmrsestaughtat FortKnox. 

, 

h. Maintains &rrent training publicationsanddirectivespertainingto h. Maintains &rrent training publicationsanddirectivespertainingto 
MDS initial training and resident training. MDS initial training and resident training. prepares, prepares, coordinates, an3 coordinates, an3 
maintains appropriate regulations dealing with instructional policies and maintains appropriate regulations dealing with instructional policies and 
procedures. procedures. Revises,rewrites,andremmends Revises,rewrites,andremmends additional publications. . additional publications. . 

i. CBmdinates the installation effort for eaCh DA Structure Emning 
Decision Review. 

% Coordinaw projected input data frcm XBRS wiul.affe&edUSAARMC 
agencies. 

k. Identifies courses withthepot&.ialfornonconductdueto law input 
and notifies the D?X! for resolution. 

1. plans . and coordinates CcrmMndulg 
Briefings. 

General's Quarterly Training 

16-8. SC!HOOLSBRAN~a a. Responsible for Planning, Pqr-iw, - 
managing a Se3x&eSchoolRmgramtomeetthe institutionaltrainingneeds~of 
the installation% military and civilian work force. 

b. Conducts training 
subordinate 

surveyk and annual updates of USAKRMC major 
comands, =tenant comands, staff offices,and~rted feeder 

16-5 
,- - 



USAARMC Reg 10-l (20 Mar 92) 

installations to determine training requiremnts for military and civilian 
-1. 

c. Prepares arki s&nitstoDA,TRAWC,ardDoDagenciesprogrammMnp~t 
for Axq service Schools, schools of ol%er armed s&vices, civilian 
institutions, factory andnewequip~&training,basedontraining 
requiremnts, suhnittedonananrmalorasrequiredbasisbymajorsubordinate 
andtenantcc9lanands, staff offices, and supported feeder installations. 

d. Obtains/allocates/controls bulk, individual, and special training 
requiremntquotas. 

e. Counsels military and civilian personnel on their training needs and 
o~insrequired~pr~cing/functionalquotas. 

f. Reviews school applications for eligibility, verifies qualifications 
to ensure prerquisites are mt, develops amrapriate cost estimates for each 
offqosttrainingrequirement, andrequestsorders. 

9 Coordinates/moni&rs input for NC!OA/Service School courses (i.e., 
First -Aid, MasterGunner,M&orOfficer, SOPLC, IEITadre, andTankandScmt 
carrnmandler), as required. 

h. Develop estimates of annual budget for schooltravelandperdiem 
costsandmaintainsinformalrecordofexpeMitures. 

. W&r the No0 Academy regionalconcept, servesastheRegiona1FTDC 
am&NCOC/CA~CS~CS§ Trainirq Spaces Manager as defined in AR 351~land 
pravides FTDC/l3N@OC/CA/CS/CSS training support tomeetsoldierN@OEScareer 
develwt trainirq needs. 

j. Responsible for coordinatiq worldwide Armor ANCOC irpxt (19D/19K) to 
theUSAAWE ProvidesDAandService SchoolcoordinationonAN~attendance 
forallotherPKWs inaTDYstatusandrequestsa~r~riateorders, 

k. Coordinates/administers on-site training conducted by service s&ools, 
selected contractors, or civilian institutions. 

1. Maintains Trainiq Division publications library and makes initial 
distribution of the 350 and 351-series publications. 

Cor&cts training analysis and prepares training statistics on PLDC, 
mac!;cA,cs, ANCOC, E, IET, and DSS for s&mission to *3/Dl?IPI Resource 
ManagemntaWforentryintoA!TRRS. 

n. Coordinates/administers the BNCOC CS/CSS NOOES programfor USAARMC 
comm courses andthose coursesconducted~other CQMJSServiceSchools. 
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Satellite Fducation Program (SJW 
for SEP training 

needs. 
courses for USAARMC training 

16-9. m-a. 
FYMasterPlanningSchedules* 

Maintains UWMaster TrainingScheduleand 

b. Prepares andpublishes instructional schedules forallUSAAl%Cclasses 
to includeKXK!SumerCamp (excludirqthe 194thRmmred Brigade). 

c. Reguests and coordinates student bus transportation for US?ARMC 
training. u 

d. Establishes priorities am3 schedules ranges and training areas for 
usAARMc training activities as well as other 
operational/developmental test activities. 

agencies conducting 

e. UsesAutcaaatedsyStem(AIEzs)tOassiStinthe~~ingfunctions. 

f. Receives training 
organizations 

amunition requirements frcan I.?- units and 
and reviews/analyzes for authorizations and necessity IAW 

Training Ammunition Managemnt Information Systm (TAME) authorizations. 

g- Forecasts ammnition for institutional training. 

h. Cperates and maintains a TMACS cmputerterminalforaccess to the 
TAMIS* 

i. Consolidates unit training 
Division, G-4/DOL, 

ammition forecasts amI s&nits to Supply‘ 
for inclusion on Worldwide Ammnition Rquiremnts and 

Assets Report, ES GLD-1322 (R-l). 

% coordinates with ~4/DoLandsubordinateunitsonthea~ilability of 
training ammunition and maintains recoMs of ammunition authorizations, 
regGmments,andexpeMi~ 

k. prepareSarxQublishesUSAAF@KWeeklytighlights. 

1. Establishes class start and close dates for AOAC, AC&C-PC, MB, 
AOB-PC, ANCOC! D/K, ANCOC D, Occ, SPIC, CLC, and PCC courses. 

Ill. Assists in preparing long-range trainingprogramsnotapartofnew 
materiel systems develwt. 

n. Coordinates and axranges facilities for special events including 
welcomes, graduations, conferences, 
seqwnws andprees. 

and briefings; briefs official party on 
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0. Maintains and coordinates the use of Gaffey Auditorium and Gaffey II. 
Provides technical assistance for presentations in Gaffey Hall. 

Pa Wests and coordinates use of 113th Amy Band for training 
activities functions. 

q* Maintains mcessaqrecoxxSsandfilespertainingtotraining. 

r. -Nlishes coordination for training units with outside agencies, 
e.g., blood bark, G4/DOL, MEXNXC, Education Center, etc. 

cmp:* 
coordinates transportation, ranges, and training areas for RUIC Basic 

t. ~~~withatheragenciestopreverrt~~~conflicrts. 

u. Attendsconferencespertinenttostudentinputandscheduling. 

v. Coordinates graduation speakers for AWC/AOB students. 

16-10. SJPFCRCBRANCH. a. Acts for and advises the G3/DpIM onmatters 
concerniq equie support requir-ts fortheUSAN?MCakkmss-supp0rt 
requirementsbe~majorsuboxdi.nate ccanmands,tenantccaTpMnds,andthose 
generatedbyotherTRADOC/F0RSCXXmajorcomaWs. 

b. PreparesstaffstudiespertainingtoU~equi~andpersomel 
support* 

c. Performs inspection and liaison related to equipment support. 

d. Programs, allocates, sand coordinates intm-organizational wrt of 
troopsandequi~be~allmajorsubordinateandtenantcammands. 

e. N, coordinates, and allocates 
involving operational assets- andpersonnelin 
Recruiting eiimand, and TRADocjomsa3M taskings. 

f. Cbordinates/allocates support provided 

all off-post support requests 
supportofF&serveComponents, 

totheDFAFR,TsM,andDCD 
comcting operational/devel~tal test activities. 

g* FWztions as the single RX and coordination office for USAARMC staff 
directoratesandmajorsubordinateandtemntcmmindscomerningta&ing 
actions. 

h. -ides short-range planning information to the G3/DPIM for the 
allocation and managemnt of post-wide operational assets. 

i. ~rdinatesposttrainingsupportforReserve COlKpOIEIltS. 
16-8 
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5 cm&cts inspections of academictrainingta determineeff~i~ 
of @P=nt suppsrt* 

k. Screens, allocates, and coordhates troop detailrquiremnts(~) 
support- 

1. Reviews TR to support PO1 and condcLcts weekly TR coordination 
xneetm. 

m. MonitorsTRasthequalityassuranceocanponent oftrainingmgm. 

n. Maintains rec+@andfiles~pextainingtoaperations, training, andTR 
liEi-. 

Coordhates andmxlitors~~~andpr~idesadministrativesuppOrt 
for ok Wile Training Team that deploy outside the continental united 
St&W. 

PO Administers and controls~ .the enlisted, warrant, and ccmnissioned 
0fficerSDandTDYrequimmmts. 

g. cmrdinatesRUICESasicCamp. 

16-11. TRAnvINGMAMu;EMENTBRAN~ a. Evalytes the FOI, CAD ad ITP to 
determine the mst amropriate student-to-resource ratio for each task. 
Performs on-site va.lidations andevaluations ofresourcesr+quixedtosupport 
training. 

b. Main- file and working co~ry of all coursedataapprm~edbyHQ 
TRADoe and proposed changes for all courses instructed at Fort Knox. Data 
includes ITP, 0, pOI,withI~,.~theMhsterTraining~~~. 

c. r4axhizes m&J=, equivt, OETEMPO, facility, and training device 
utilization to obtain the best balance of resources r@ed to mt training 
objectives* 

d. In conjunction with DCYID and the training departmmts/brigades, 
mnages and controlsthedegradationtotrainiqduetoresources limitations 
or changes in studmt loads. Btablishes priority fort resourcesrequ.iredin 
support of training at Fort Knox. 

e. Wrdinates and facilitates the !TRAS Council quarterly meetings. 
Bzpares information and analysis for meetings, preparesbriefings, after 
action reports, and provides infomation on follaw-up actions directed by the 
DAC. 

f. Establishes class report, st&t and close datesforeachresident 
course fortheccurenl:FYplustwoadditi~lFys. 
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g l 
Prepares justification IAN TRADOCinstructions for Quivt changes 

(DA Form 4610-R). Maintains a record of the DA Form 4610-R status durig 
processingandu@atestheJVIRRSsystemasrequired. 

h. Prepares justification for &anges in training facility requirmts. 
Maintains a record of the McAprojectsta~duringprocess ins=w?da- 
ATEG?Ssysternasr~ 

i. Develops and maintains Training Base Capacity Analysis (TEA) for 
mbilization. 

5 Provides a Training Operations Cell during mobilization and 
prembilization. Provides interface with higher headqmkers regarding 
training loads, trainingguidance, andresourcesrequiredforexpansion. 

16-12. PLANSANDOPERATIONSDMSION a. Assists advises the 
03/Dire&or, DPIYIonmattersconceminY employmntofforcesaMJLresourmsin 
domestic emrgencies, national emrgmcies, arki contingency planning; 
coordinates planning requiremnts on anareabasiswith Reserveccrmponents, 
Army Air Defense - w=w, A=, District Eslgineer, &Class11 
activities arrrd installations; provides planning guidance to other directors 
for formlation of annexes to emergency plans. Is the office of record for 
==cw=Y/=ntinsency Pl- and letter of instruction of this and higher 
headqmx-rs. 

b. In conjunction with Nuclear, Biological, and Chemical (NBC) Branch 
Chief, provides G-3/Dire&or, DplM advice on assistanceinmatt=sofNBC 
Defenseoperations andtraining. OperatestheUSAARMCNBCSchool. 

c. &sponsible for readiness reportirq onallF0RSaXvIunits. .X@erates 
the Worldwide Military CommandandcontrolSystem(WWMCCS) terminal 

d. Responsible for test- conducted in the training brigades and 
postwide SDT testirg postwide. Administers special tests such as U.S. 
Military Academy (UN&) physical qualification, Reserve Officer Training Corps 
(RUE) BasicCampphysicalfitness, andgradedmilitaryskilltests. 

e. Serves as the USAARMC Pot forconferencesandsminars, recruit- 
support, and tours. 

f. Pravides staff supervision for internal administration of force 
integration/modernization for Fort Knox. 

16-13. PLANSBRANCH a. Develops plans conceming emplqmentofforcesand 
resources in emergencies and mobilization, and on all matters related to 
preparation for employmnt of forces and resources. 

b. Prepares staff studiesandestimatescoveriqallplanspertainingto 
defense, mobilization, and on dcmstic emergencies. 
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Pr~esandmaintainsu~~~PlansandSo~coordinates 
the Eeparation of supporting plans by other staff Qffices, 

d. FWiews emergency plans of this and subordinate headqmrLrs to 
deWminetheir feasibilityandconformance to policies of the CcIBnmand. 

e. Performs inspection, liaison, and reconnaissance missions related to 
all matters conceming Planning. 

f. Prepares for and wordinates the execution of exercises cormWing 
USAARMCEWrgqcyPlans. 

cf. Activa&2s, coordiriates, 
centers (EDC). 

and supervises the EWrgency ape;rations 

h. Operates the USAARC terminal of theWWMWS. Preparesatx's&mits 
various reports required at higher hea- 
de@-t. 

during mobilization and 
Periodically retrieves and updates the WWMCCS for mbilization 

anddeplqmentplanning. 
. Collects and aixth~ticates Unit Status &xxtsfromFOI?SCXMunits, 

prep&s in ADP formation, and suJm.its to FoRsoQM. 

j= Plans, coordinates, andexecutesthe installationBnergencyDeplqment 
&@iness Exercise for the 194th Armored Brigade. prepareSqx3maintains 
U-~encylDeployment Plan: 

k. Conducts arxm&ed and e inspectionsofunitstoevaluate 
training ~hods,management,andprogrameffectivenes;s;w~~the~aining 
managment inspection portion of the cammand Insp&tion (CT) "for the USAARMC 
Impector General Prepares reports andcoordinatestrainingactivitieswith 
majorsubordinatecomanders~ 

L, PreparesUSAARMc supplmtal policies totheA3myandoth~highe.r 1 
headqmrtem' regulations:andplanspertaining,~operationsandtraining. 

and supervises activities pertaining to the 

activities corxxning 
Coordinates and supervises'support 

Pistol Championship. 
the National Trophy Matches and the National Rifle and 

‘ I 

Prepares and supervises USAM?MC CiPSEK! Program. 
prep%ation of supp0rti.q plans by other staff offi-. 

Coordinates the 

0. Proponent for collections and reporting of ali support provided to 
Civilian Law EMorcement agencies. 

Pm ~astheproponenton~t~ofccsnbatingterxori~. ,- 
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proponent for all 0ounMits support for Drug Law 

r. Responsible for operations of the installation Telephone Warning 
w-= 

s. Bsponsible for maintaining and operating high frequenqradioin 
supportofdeclaredorur&claredlocalorstate-wideemzyenci~. 

t. Serves as installation KC for unit deployments for training pmposes. 

u. Installation cooxdinator for all AR 5-9 support requiremnts. 

16-14. OPEE?A!XCNSBRANCH. a. Primary EQC and coordinatirq office for 
USAARMC staff directorates, major subordinate cmmnds, and senior and 
adjacent CoBnmanders. 

b. Plans, coordinates, and executes Fort Knox's action in special 
projects su& as Axmr Conference, Golden Field Day, Independerrce Day 
Ceremnies, I@mrial Day activities, aM designated holidays. 

c. Acts as coordinator and project officer for visits of large groups 
such as orientations/training visits by RYIC cadets, Junior IEOTC cadets, civic 
l~dergroups,andvetqransgroup. 

d. Provides coordination for support to remuiting activities under the 
Total Army Involvement inRecruiting (TAIR) Program. IstheUSAARMCFOCfor 
recruitingsqport. 

e. Plans, COO3klh&eS, and supervises activities pertaining to parades, 
reviews, and cfimmmies, including scheduling of Brooks Field and routes 
thereto. 

f. Develops and/or reviews subordinate comands' plans for co&ct of 
parades, reviews, orientations, graduations, and retirement ceremnies. 

g. Approves requests for, and exercises operationalcontrolover, the 
113th U.S. Army Band for USAARMC functions. 

h. 
Course. 

16-15. 
EM of 

SchedulesaMcoordinatestheUSAARMCCmpany Commander/FirstSergeant 

TESTAND EVAUBTIONI3RAN~. a. Monitors training pertinent to the 
Cycle Test (BOCT). EY?fectscooxdinationbetweenTrainingGroupto 

ensureany&angesareincorporatedintothelDCL 

b. Monitors s&eduling of the WCT, Army Physical FitnessTest (APFT), 
andtheGraduatedArmorTrainingEvaluation (GA!TE)/MilitaryStakesTesting. 
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c . 

S the Mxrr to Basic Training (Em) and lMvanmd 
Tra& (Am) 

IndividuaP 
persomelanddrillseryeants. 

d. ZkBninim G&TE I, 33, III, and Military Stakes Tests to One Station 
~tTraining(OSUT~persomel~ 

Maintains statistical records on effectivenessoftrainiqbasedon 

f. CoMucts, cmordimtes, ami assists intheresearchar~3evaluationof 
BTpur training p3mgrms. 

40 ~3bnitors the final APFT forEW, OSUT, ar~3AITsoldiers,andensures 
testingisunifo~ycondu~topublished~. 

h. ~nductsFKYICi3asicCampMilitarySkillTestsandBPFT. 

i. ConductsUSMAPhysicalAptitudeESraminations. 

16-16. FKXCERWEGRXE~CPFICE. a. Provides staff responsibility aM 
supervision for the adminkkmtion of force integration@xkrnization for Fort 
Knox. 

b. Participates, monitors, and wordinates theactionsrequiredi&he 
Life Cycle SystemManagement (IBM) fornewsystemsorequi~tintheareas 
of Basis of Issue Plans (BOIPs) and Qualitative and Quantitative Personnel 
Requiremmts Znformation (QQPRI) for Table of Distrikkion and Allmances 
mw I Table of Organization and EQuipmtmt (WE), Memorandums of Undm 
(xTs),IettersofAgreem& (LLZRS;), ar~3NexOQui~TrainiqPlans (NEIP): 

c. pravides force integration interface between installation 
units/depar&wnts and outside agencies/organizations. 

d. Represents the installation at meetings and conferences &ich relate 
to force integration. 

e. Plans, orcjanizes, and conducts metiqs on material fieldiq, 
L%IZ'IJ~~~ change pbnnhq, andotherforce integrationissuesaffe&ingFort 
Knax. 

I 
f. Prepares information, position, 

briefings and program reviews. 
and staffpapers formajormateriel 

g* p-P=- and motites milestone schedules and working group 
meetings for the fieldiq of future materiel. 

h. Reviews, evaluates, and ccmnentsonrequirement dommentsand 
associated materiel being fielded at Fort Knox. 
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i. * Hosts information briefings presented by materiel developers and 
uxlustrial representatives for the 
devel~tprqrams. 

purpose ofkeepingcuxrentwithongoing 

5 coordinates equimt mts of installation organizations. 

k. Coordinates and resolves issues relative to the fielding of future 
quivt and the receiving unit/organization. 

1. Supervises installation Pot involved in fielding future materiels. 

m. Advises G3/DFWI onissuesconceming 
installation. 

quimt redistrilxltion on the 

16-17. A~ONDMSICN. a. Advises the G3/DPI& subordinatecommanders, 
and other staff offices on matters pertaining to aviation operations, 
logistics, and administration. Provides aviation support for units and 
activities assigned or attatied to USAARE. 

b. Exercises staff 
administration, 

supervision over technical aviation aspects of 
training, safety, and operation of Army aviation units and 

activities assigned or attached to USAARMC. 

C. prepares Army aviation portions of estimates, plans, orders, and 
reports. Maintains liaison with aviation staffs of higher and lower 
hea-. 

d. Coordinates the implementation of aviation policies and assignment of 
aviation personnel, and reviews aviation statistical reports atted by 
aviation units assigned or attached to USAARlK. 

e. E%rcises operational control of aircraftassigiledorattachedtothe 
USAARMC Aviation Division. 
USJW@Cauxiliarystrips. 

Exercises control of Godman Army Airfield and the 

f. prepares and executes the preaccidentplanforaircraftmishapsfor 
UsAAJLiMc. Monitors the ~accid~timresti~tionboardanddesigna;tes 
memberstoinvestigatemishapsastheyoaur. 

go 
Council. 

Presides over and furnishes a recorder for the USZ@RMC Aviation Safety 

h. Rxnishes assistance and advice onprogramobjectivesa&statusof 
all managmt matters for tich the Aviation Officer is responsible. 

i. Develops budget data and distributes cost ceilings within the 
division. 
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5 Advises the 03/IX?IM on matterspertainingtoaviationandairfield 
safety* 

1. ~SChedules and conducts required monthly aviation safety meetings for 
all aviators required to maintain flight proficiency assigned or attached to 
uw. 

m. Maintains necessary recordsandfilesandpreparesa~~~lereports. 

16-18. AIEEtEZJ3OPERATIONSE3R?UTCH.‘a. Supervises the flight operations 
facilities at Godman Army Airfield. 

b.. Responsible Jo the Aviation Officer for the maintenance of Godman Army 
Airfield and auxiliary airstrips. 

6. Advises the Aviation Officer on the operation of Godman Arq Airfield. 

d. I4onitox-s the FAA flight service station and National We System 
(-1 caraanunications lines 24 hours daily. 

e. Transmits flight plans to flight service for all cross -country flights _ ~_ -- 
departing Godman Army Airfield. 

f. l3gs and takes appropriate action on incomig flights. 

g. Provides or arranges necessary transportation for transient aircrews 
an-i&q at Godmar~ Axmy Airfield. 
u- F&g 10-l 

, 

h. mises the use of wheeled vehicle transportation used to 
Godman Arq Airfield. 

i. Supervisestheoperationof POL serviceprovidedbycon~a&or. 

5 Establishes and maintains necessary records and files and prepares 
al?plicablereports. , 

k. Supervises storage, distri&tion, and* implementation of necessary 
recordirqandaccounting measures for POL at Godman Army Airfield. 

l.cQordinates con&n&ion, XfElintenanoe, and repair of airfield 
facilities and strwtures. 

Prcmulgates andnE3intainsplans. 
phys?Al 

SuperviseS and monitors execution of 
security and required special security for airfield facilitiesand 

personnel* 
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16-19. AIRmAFFIccmmOLRRAJKx Provides for and ensures the safe, 
orderly, and expeditiousflawofairtrafficonandintheFortKnoxTerminal 
WeTa. 

16-20. FLIGHTS-mNmRD1zATImAND YNUNINGEiRANCH. a. Bsponsible to the 
Aviation Officer for the U.S. Army Aviation Flight standardization Program per 
AR 95-1. 

b. Supervises and maintains the Aircrew Training ProgramandAircrew 
bt-aining manuals for USAARMC Aviation Division, G4/DOL, and USAARMS. 

assistance for imple3nentation of the Aircrew Training 
for FortKnaxaxlFort BenjaminHarrison, IN. 

d. Maintains flight records on personnel onflightstatiassignedor 
attached to the USAARE Aviation Division, G4/DOL, and USAARMS. 

e. S&edules training flights on aircraft assignedorattachedtothe 
USAAHE Aviation Division. 

f. cooeiinates and consolidates training flights to ensure maximum 
utilization of aircraft and establishes training mission priorities for 
aircraft assigned or attach&l to the USAARMC Aviation Division. 

5 Administers and implemnts stakkdization p rocedureswithincument 
directives. 

h. -ducts transition flight training. 

i. schedules training and annual in&rum&/standardization flight 
evaluations. 

16-21. FLEHTOPERA!l?IONSBRANCH. a. Schedules service support flight 
missions foraircraftassignedorattachedtoUSAARMC. 

b. Coordimtes and consolidates flight reguests to ensure maximum 
utilization of aircraft assigned or attached to USAARMC. 

C. CoIalcts flight cost analysis on administrative support flight 
missions to ensure the most effective uses of the airmaftassignedor 
attachedtoUWWMC= 

d. Processes flight requests from USAARK, Readiness GroupKnox,USA 
&cord Pegion, USA WIG Cadet Cmmamd, arii other tenant organizations at Fort 
I<nox. 

e. Manages the flying hour program and reports to HQ TRADOC on execution. L 
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f. Assigns operationalaviatorstofli~tmissi~and ensures@iarroe 
withregulatorycmwrestrequir~~ 

Q* Maintains files and histaricaldataonsewicefliqfrtmissionrsflawn 
andontlmsemissiollsrejected, 

16-22. UH-lHFLIGKFS~~a.~~es~ documntstheflight 
training and fly* time: for aviators assigned to the USBARMC, 194th Armored 
Brigade, 43lst Medical Detachmmt; and the Ken-, Illinois,Kichigan~ 
Illdim, Wisconsin, -*m,andohioReserve andNationalGuard 
aviation units. Schedules, on a space available basis, any other authorized 
unit or individual aviatorrequesting imtrmmt flighttraining. 

b. mises, &mdardizes, and amducts synthetic flight training at 
USRARE* 

16-23. ORtXNIZATI~ MMNTEMNCE BRN?CH. a. 14d\Fises the Aviation Qfficer 
in areas pertaining to nraimtenmz activities. 

b. Supervises the division mir&maxe activities at Godmn Amy 
Airfield, 

e. E%tablishes and maintains nemsary records a&files&prepares 
applic&lereports, 

f. Requisitions all aircraft repair 
aircraft. IssuesandllG.ntains~vi~l 

9 M.ntains master ham% receipt, 
IBdia. 

parts for G-3/DPlM Aviatim Division 
flight eq.Qment. 

cross referencq and a&.horization 

C. tIbaSnates division maintenance activitiestoensurethatassigned0r 
attachedaimraftareproperlymaintained. 

d. Schedule, perfoms, and supervises Aviation Unit Maintzename (AWN) 
performedondivisionaircraft~ 

h.Maintainsd ocummtregister, statuscard, andinformationfile, 

i, wletes Dh Form 2765 (Request for 'Issue or --In) for all supply 
f&x&ions armd completes folluw-up action as nemssaq. 

5 Makes issue and turn-in of equipment to include maintemme of 
self-servi~accomts. 

k. Issues andmaintaimtoolsandensuresa ccountability. 

1. Mai.ntainscalibrationandtesti.ngoftwls. 
X6-17 
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16-24. TRAININGsuppoETT~(TSC). a. Advises the G=3/DPIM in the 
execution of responsibilities pertaining to the Production of Graphic Training 
Aids, Fabrication of Devices, photography, Audiovisual, andTrainingDevice 
sup'port* 

b. provides supportandservicestoActiveAnq,mserve -Pn=m RMc 
and Authorized Civilian Agencies in Ohio ard Kentucky (less 26 counties in 
~Ken~cky)andRUICunitsinWestVi.qinia. 

c. -ides prograxndesign, consolation, andadvisoryservicetousers in 
the selection, source, and availability of communication mdia. coomtes 
consolation service between users and experts frcm the various media 
productionagencies. 

d. Maintains, thmqh liaison with various commrcial activities who 
manufacture, sell, and/or lv audiovisualegui~t, aneffectiveprogrm 
for systematic and effective replacement of eguivt to ensure a continuous 
mdemization program. 

e. Develops and recmrmds policies, system, andproceduresto improve 
efficiency of O-3/DpIM supply operations. MaintainsTscPropertyBookand 
supplyrecomIs. 

f. 
=4?w* 

Provides a single FCC for training aids/devices and audiovisual 
andservices. n 

5 
orders. 

CBordinates and advises cmtomem on processing and status of work 

h. 
Devices 

supYports Mobilization Training Programs with Graphic Aids ard Training 
as rquired by Programs of Instruction. 

i. Coordinates formulationandmanagemntofbranches~ budgets. 

coordinates and supervises the operation of the TSC, Production 
andServicesBranch. 

16-25. E%UWCIToNmW. a. Designs, procures, or fabricates three- 
dimensional training devices, graphics, transpmencies, etc.,necessaryto 
support training and briefings. F!mvidesphotogra~csupportasrequiredto 
supporttrainingandbaseoperations. 

b. Photographs individuals, 
s&nittedbyworkorder. 

facilities, items, etc., per requests 

c. Provides assistance to cu&mm-s in the design of 35mn slides,-. 
transparencies, and other mlti-media formats for production. 
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d. Fabricates training devices toscaleortoalargerratiotoenhance 
grcrtp? training. ~ustruct'items frcm wood, plastic, or metal usirq 
electricalorhydraulicmans for functioning. 

16-26. SEiEWKESlI3FtAN~. a. Plans, PrKm=, a provides training 
devices/aids, audiovisual equipamnt, and media to active Army, Reserve 
-oPo=t% Rem -8 and authorized non+my users in the assigned 
geographicareaofresponsibility. 

b. Rmcures, maintains, stores,issues,andloansaudiovisualegu.i~t, 
films, film strips, slides, Polaroid filin, qmzms, audio recordings, andan 
arrayofthree~ionaltrainingdevi~andgraphictrainingaids. 

Provides &/or coordinates maintenance 
devils assigned to the TSC. 

support for *all training 

d. Maintains property accountability of itemsloanedthroughpekmanent 
andtemporaryhandreceipt. 

16-27. RAWEDMSION. a. Advises and assists t@e 63/DPI!J in matters 
pertaining to the operation of range and training area facilities. 

b. Presides, and fumishes arecorder for, themonthly Range inference.'" 
. c. Debmums and coordinates heavymaintenance requiremnts of ranges, 

bivouac sites, and18majortrainingareaswiththeDEH,US?WUC ' 

d. Ehforces safety precautions and facilities utilization control as 
prescribed in AR 385-62, AR 385-63, and USAARK Regulation 385-22. 

e. Directs activities pertaining to property responsibility, supply 
ecoq, andmahtenance 0fperCmntrecords. 

f. 
issues 

Plans and coordinates supply requiremnts. ~ives,stores,and 
supplies and equipmnt for the division. Develops operational budgets. 

I 
5 

h. 

i. 

Proponent of USN@K Regulation 385-22. 

Perfom office services support for the division. 

Schedules the use of all training complex facilities. 

16-28. OPEEVYTICBJSRRANCH. a. Controls the use of the 18 major training 
=-, bivouacsiteqandallraqeandimpactareas. 

b. 
range 

Prepares installation range and iqact area regulations and the weekly 
and impact arek schedule. qPyy= warningAo*er!-and notices 

concerniq range and tra~areaactivitiffiforpublicationintheUsAllIiMc 
Daily Bulletin. 
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c. Corkrolsentranceandaccessto impact areas. 

d. Assists in the administration of restricted air space (R-3704) in 
conjunction with the installation air space officer. 

e. Operates a 240hour radio and landline ccmnunication system to ranges, 
bivouacsites,akldesignatedtrainingareas. 

f. Receives, records, and maintains information pertaining to utilization 
ofrarqesardmajortrainingareas. 

% L' Provides IVflight following@@ foraircraftwithinthedesignatedrange 
areaandforthoseaircraftfly~withinthetraining~~~~requested. 

h. Coordinates and controls all air and ground mdical evacuations within 
therangetitrainingar~coqlex. 

i. conducts facSlity inspections before, during, and after use. 

16-29. RANGETEIHNICIANBRANCH. a. 
during, and after use. 

Conducts facilities inspections before, 

b. Observes range, bivouac, arrd trainirq area activities for ccmpliance 
with AR 385-62, AR 385-63, and USAADC Regulation 385-22. 

C. Patrols all roads within the training cmplex, identifies unsafe 
conditions and terminates unsafe activities or activities, prohibited by 
gmmning regulations. 

d. Provides on-site assistance to training units/activities. 

Provides teams of~etsysternsoperatorstooperateandwn~oluse 

other facility sensitive ranges. 

f. Ferfoms/supervl 'ses aretake maintenance of training facilities. 

5 Provides on-site support for high-threat training and training 
cmibtedundesappravedsafe~ waivers. 

16-30. INUWBQWCEBWiNCH. a. Constructs, maintains, andassemblestargets 
and provides organizational maintenance on moving target systems, 
target-lifting devices, and thermal target equipmmt. 

b. Ferform general maintenance 
training areas. 

on facilities located on ranges and 
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16-31. TVTAL~Rm~-SIlPPOfF DMSIW. ~a. Plans, diJXCtS, 
controls, tisupervisesdivisionackivities. 

B. Assists andadv&the 
-ttexltsupport~. 

s3t%zs, 
Maintains liaison with 

field cmmakks of 
units. 

directoronmattersperbiningtotrainingand 

extension training activities of &her semice 
the Active Amy,NationalGuard, andReserve 

Xd, Serves as Pot for field units and other activities requesting 
instructional material suppcrk ." 

Participates in the planning of USW? S&ml PoIs for officer and 
en&d professional deirelcqmt, EDS; a& fbnctional courses. 

)tf . 

g- 

h. 

Maintains mailing list for The Hot LmpW distrikxkion. 

I'4airrtainsaindadministersoOB. 

t%ordhates the A&mated Instructional Wnagement System (AIMS) . operation. 

Serves as functional manager andContractingOffi~Representative 
(CORt- for AIMS. Includes user training andadministrativeassistanceto 
units, 

5 Provides forAIMSsiteoperations. 

X-32. REsm ma sfcscms suPPm!r-(---tor), 

a. Comdinates Armr School prcponentActiveTrainingandfnactiveExrty 
Training requirw for USARF Schools. 

b. Participates in the planning am# revision of USW ScJ&lPOIs for 
officer and enlisted courses. ussonsleamed~-i~: 

Receims - P- USARF SchoOl 
fac&ties, training areas, and training materials. 

requests for et&.-t, 

d, Counselsstudentsoninter&ange&&lityofU§ARF S&c& and ACCP 
-* 

e. Upon request, ~l~~militarya~d~ccredits,de~a~~c 
levels, evaluates requkts for waiver of coume prerequisite& appmves 
enrollment, andgrantSequivalentcreditina~~with~P~~351~20 
andw- Reg 135-35 

16-21 



USAMW Reg 10-l (20 Mar 92) 

f. ooordinates the inter&ange/transfer of academic credits earned 
(USARF, resident, orAC?CP) withserviceschools. 

g* Maintains mailing list of USARF Schools, training divisions, ARDMs; 
C0NUSAs,StateAGs,atxI~eragenciesasrequired. 

h. Coordinates annual printing shi~tofCMF19trainingmaterialsto " 
USARF sclhools and Training Divisions 

i. PlansandconductsUsARFAnm;lalPlanning~~~~/workshap. 

% Maintains US&RF Schoolstudentacademicrecordsar~I servesa&advisor 
tousARFsch001students. 

k. Preparesandissues~certificatesoftraininganddippl~. 
- +i+ ' '1 

1, Managg~/coardinatesReserveForces~~~lsuppart~r~. 

coordinates with Field suplport Branch and USAARX/USAARMS activities 
toeEmrelocallyreproducedm&erials arecurren+ndquantitiescoxrect. 

n. Processesrequestsforbranchtransfers. 

0. QwtamanagerforAOACRFprogram. 

p. CmpletesATRRSentriesarxIassistsNGBARP~managers. 

16-33. FTEXDSXJPFOKC~CH. a. Provides supporttoActive, National Guard, 
-, =, and other activities through worldwide distribution of 
instructional training, 
material support. 

and training reference materials. Fields training 

b. Rquisitions, receives, stores, accounts for, and issues UB 
instructional materials used in support ofnonresidenttraining, including 
materials required by Active and RC units,USARFSchools,~Instru&or 
Groups, andotherservice s&molsandactivities. 

c. Maintains stodc control levels on USAARMS-developed instructional 
materials and publications needed to supportbothresidentandnonresident 
prograrr\s. 

d. Plans and obtains or prepares special references andsupplmental 
materialtosqqortnonresidentprograms, arxImdifiesresidentinstructiona1 
materials, including procurement or preparation of supporting visual aids, to 
adapt these materials for ex~+L Responds to requests frm field units for 
the develwt of 
mawials. 

special purpose reference and training management 
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Fills 
traikkg, or 

individual and unit requests~for routine instru&iq, 
reference material; coordinates unusual requests with 

USZ4ARMC/Um activities. I 

.,,rvf-+. Plans, designs, develops *and distribtes: The Hat Lmp;n This is 
Armr;and, HistoryandIbleofArmr. 

5 prepares -w= distribcrtes, upon request, branch ori&ntation 
ma*ials. 

h.B Senior -vficer Iqistics Nanagemnt C!oIzse anddistribtes 
student introdu~pckets. 

. and distribcrtesthe~ +neral's Welcome 

other service schools, and field.units. 

k. Reviews printing requests frcxnUSAM#MCandUSMRMS instructidnaland 
training develwt activities to cmsure material levels met the needs of 
field units/activities, and resident stud&t issue. i &J--J+ c 1. Prepares, administers, and a30332inates the d&&ion printing‘budget. 

; ,!f /./- me Maintains property and inventoxy records, and stock levS2ls for 

I/q 
1. at expend&le qrxI no -1e Property* Procures, stores,.andissues suppfie 

and equipment for T%I?ITS Division. 

Fort~vmworth, 

-I J , 
? 

reqyirements for division. Pr&ares 
transportation and MHE reports. 

16-34. sIUD~TExrr~YKE?ANCH. a, Maintains a DA publiGat&ms center 
pinpointaczoun tto~rtresidenttrainiq, 

b. Requisitions publications c-t1 ; receives and stores 
publications (contract;bac). 

C. I$d.ntainsstockcorrtrol records. 

d. Coordinates with USAARMC/USAM?MS, othersemicescbools, &agencies 
to ensure proper stock levels of publications are maintained. 
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Collects, consolidates, 
pub&tion 

verifies, andpreparesUSAARE/USAARMSannual 
re&lZWltS. 

f. Adjustsyearlypolblicationsreguir-ts asdetermi~Ibydeparhnents. 

go prepares inventory sheets arki instructs contractor to construct 
studentpacketsforissue. 

h.Ooordinatesand s&Mulesclass issueswith-. 
. cordwts 

is-u&ts 
inventory of student packet materials while issuing to 

(--I l 

j. Providesbulkissues of publications as required. 

k. Determines first year requirements for newly developed publications 
(USAARMC/USAARMS and ather service schools). 

1, Receives publications turned in by students. Bcmers reusable 
material and salvages material suitable for recycling. 

m. Coordinates wim USAARMC!/USA?SRW on newly available publications 
received via initial distribution (DA 120Series) to determine additional 
annualmts. 

-* 
Hk n. Maintains 12th Cavalry &&ment's NEXT Division 120Series. 

coordinates with Field Support E3ranch and USAARK/USAARMS activities 
toe&xrelocallyreproducedmaterials arecurrentandgualities correct. 

16-35. AcADEMICRExxlRDsBRANCH. a. Serves as principal assistant forthe 
academic evaluation of students, academic records and reports, a113 the 
Graduation Awards Program. 

Maintains final academic records, preparesdipl-, certificatesof 
atteknce or qletion, and academic reports for students. 

d. Provides input for Faculty Academic Board packets and related 
COKl?v. 

"coordinates the automated grade book entry with the 
depakents, trainingkigades,NoDAcad~, andDrillseYgearrtS&ool. 

academic 
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g* Thraugli an a-ted sYs-& sulrrritsstudentdata~onincoaning 
andgraduatingresidentclasswbyquotasacrrce. 

16-36. ARMY tXN%WIE EZXEXPIW SYSTEM (ACES) DIVISION. a. -ides oppr- 
tunities for military personnel to participate in educational activities at 
theappmpriatelevel. 

I : 
b. Provides personnelwiththeopportunity~at-ter~Iclasses at the basic 

skills level through college Associate,'Baccalaureate, and MasterDegree 
PV- Tksting programs offer tests at the high school and college level, 
interest immtories, basic skills achievement testsandmarryotherteststo 
assist soldiers inachievingtheirhighestpotentiaL * 

C. Provides learning cmter facilities for iAividuals or group learning 
in the areas of m preparation and maintaining MCIIS library, to pride 
sewicesto~allpostunits. " 

d. mables soldiers, family memberq and civilians to use the Academic 
Center, where i&vidualfzed tutorial assistance is provided. Tutorial 
assistance emmpm~~ self-impr ovementintheareasof language, reading,ard 
math skills, preparation for GED and CXEP testing, as well as college 
admissiontesting, 

_=_ _ *I 
Monitors 

chzdnkx 
the Army Apprenticeship Program and is the RXfljrthe 

ArtificeApprmt&e&ipProgram. d ' 

f. Assists civilian employees and family membeq~ ofxnilitarypersonnelin 
furtheringtheireducation. 

.: 
5 Provides a language laboratory facility for indiv~~ls interested in 

learning/improving foreign language skills in 22 different languages. 

h. Provides a coquter learning 
civilian, 

center for post pm&nel, miiitary and 

subjects. 
with 32 terminals to be used in self-paced educational/military 

16-37. SELFDEVEWFNENTTEsT(sDT)~. a. -ides staffresponsibility 
and supervision for the administration of the SDT for Fort Knox arid active 
dutypersonnelassignedto~andUSARunitsinaplei~t~~~area. 

b. Establishes test dates based on aA directives; identifies personnel to 
be tested; ensures test notices aredistrikkedtosoldiersthrcughunits; 
sChedules personnel for SM?;notifiesmmmders of those personnel who fail 
toreportfortesting~ 

Establishes 
direZion, 

guidelines and procedures; 
control, 

provid? , supervision, 
and ndntains test books and admmstem Wkitten 

ooffnponent (W. 
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d. Scores test materials, distributes results to the unit for 
distri.Wtiontotestirgsoldiers. 

e. Comluctsunitcourteqinspectionsuponreguest. 

f. Comlu&sunitSDTbriefings. 

g. Impl-ts guidance and regulations pertaining to SDT; servesas 
liaison between service schools, SDT -g-t Directorate, and the 
installation. 

h. Establishes guidelines ,and 
distrihtes CIT notices annually., 

proceduresforcamnOnTask 

16-38. REsERmaz8ammmSUPPOIFAND ~BILWWICXJDMSION. a. 
assists the G-3/DW for planning, supemising,coordinating, 
Reserve wnent (RC) activities and training. 

Advises and 
al-a supportins 

b. Maintains liaison with amropriate State National Guard Adjutants 
General, Continental U. S. Armies (@ONUSA), Major U. S. Army Reserve Comands 
(msmc) ani &-my Readiness Group. 

c. Prcrvides a sirqle smrce FQC for supporting RC units with 
administrative, logistic, and training support. 

d. Develops, manages, reviews, and executes the (%rlAR mission budget for 
installation accoun tsandthem/RFAbudgets insupportof RMCBattalionsas 
set forth by AR 5-9. 

Assists concerned agencies, on and off the installation, in resolving 
probkms pertaining to RC soldiers and units training at Fort Knox. 

f. Provides and/or coozdinates administrativeandlogisticalsupportto 
RC units training at Fort Knox and assist in resolving installation problems 
wnwming that support. 

5 Advises other directorates, departmnts, and installation activities 
on AFWG and USAR policies, regulations, and procedures. 

h. Coordinates RC public affairs and visits of RC VIFK 

i. Exercises staff supervision of v Liaison NCOs intheUSAARMC 
Training Center Reception Battalion area. 

5 Provides reception, liaison, coordination, billeting, messing, and 
advisory suLp13ort to reserv e ccmponent units mobilizing at Fort Knox. Serves 
as a m&er of the Unit Validation Comittee to certify units ready for 
deployment. 
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16-39. - EuaANcH. a. comdinates 
and Inactive Duty Training (IDl?)andthe 
tram units. 

schedulingofmmlalTraining (A!r) 
displacement/satellization of US&R 

b. coordinatestrainiq/opeyatiional supportforRCunits. 

coordinates individual RC soldiers training program including 
Ind&ual Ready Reserve (IRR) counterpart training tours andIndividual 

- 

Mobilization Augmentation (IMA) program tours. 

d. coordinates ark! assists install+$ion activities/units whi&,sqqort RC 
units under a Directed'Training Association (M!A) relationship as part of the 
Army ctlssmw program. 

F&presents the installation at CCNUS& AT scheduling confer- m 
pre~eA!T./IDTsiteschedules. 

f. ooordinates~bileT!rainingTeam (MIT) supporttoRCunits. 

g* Pravides teqorary vehicle registration to RC units attending annuals 
trainingandindividualRCsoldi~attendingsChool. . 

X6-40. LOGISTICSBRANCH. a. Develops, implements, and executes the 
installation supply support program for both Senior am3 Junior Rc;Trc Battalions 
inKentucky,Ohio,andWestVirginia. 

b. Fkceives and processes 
supportedSenioraMJkmiorRYIC 

mintains l 

requests forsuppliesandequi~tfr~both 
Battalions. 

receipts for buildings (billets, 
facilities, andcl&sroms)usedbyRCmits 

d. Stores and issues suppliesandeq@vt, includingpOL,toRCunits 
trainingat FortKnox. 

e. Assists and evaluaks dining facility opemtions of RC AT units. 4 

f. Maintains a warehousecmplextostore, segregate, processequi~t~ 
andfurnim associatedwiththesupportof RCandRsTcunits. 

% MCntains a =JPPlY d- log of costs generated by Rm' 
requisitions. 

h. CoordinateonpostR&Uandotherengineersupport. 

i. Maintain liaison with RC equi-t pools at Fort Knox. 
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j. mte logistics support between installation activities and RC 
units training at Fort Knox. 

16-41. REsoUEE~~BRANCH. a. Prepares the branch portion ofthe 
USAARXOperatingBudgetfor inputtotheO3/DmM. 

b. Advises major subordinate ccmar&andactivities inthedevelwt 
of budgetary feeder data reguired for completion of kmdget programs for which 
the branchisresponsible. Reviews, revises, amI finalizes all feeder data as 
requiredbyImdgetsukfnissions. 

Progoghn, 
Manages CM&R mission fur& allocated for supporting the CAPSIWE 

am3 for installation RC training support. 

d. Coordinates theestablishmentofmonetaryceilings forexpendituresof 
ROIC units to includesssC~GsAstoreaccounts,wn~~lservices,and 
fur& for issue of sul?plies and eguipmnt. 

e. Coordinates andexecutestheautcm&icrei&ursableprogramwithinput 
totheRCunitstrainingat FortKnox. 

16-42. IWBILKZATIONBRANCH. a. Primary FOC and coordination for all USAARE 
mbilization arid m coqlonent unit mbilization deployxrmt and 
redeploymnt/dembilization or Release frcun Active Duty (REFRAD) matters.* 

b. Repares/coordinates staff studies and positions on all installation 
mbilization and 1 expansion Plan% Reserve components unit 
mbilization/deplqmnt plans, return/demobilization Plan% aId amus 
Replacemnt Center plans.* 

c. provides mobilization direction and guidance to installation staff and 
coordinates with subordinate, lateral, andhigherheadgmrters. Coordinates 
mobilization assistance visits to all Reserve wnent units mobilizing at 
Fort Knox.* 

d. Provides installation and higher headgmrtem guidance toReserve 
mlnponent units mbilizing/deployirq/returnirg/reunifyiq/dembilizing/ 
reorganizing at Fort Knox in the area of validation, SoldierReadiness 
Processing/Preparation for Overseas Moverent (SEP/KM) processing, 
mobilization deployment, REFRAD, and CONUS Replacemen t Center operations.* 

e. Coordinates USAARE participation/evaluation on all BCT/Armor/Cavalx-y 
Mobilization Amy Training Center (MRIC) exercises for united States Army 
Reseme (USAR) armr/cavalxytrainingunits. 

f. Operates the Devel~ta1Ax-q Readiness Mobilization System @ARMS) 
teminal aM suweeding systems for USAARMC input/output of the Post 
Mobilization Training Shortfall Report (ESR) and other mobilization related 
reports.* 
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wordination/direction of installation plan in xmbilization 

h. Assists Plans Branch in the planning ax&execution of mbilization and 
mobilization deploynmts dimcted as part of nuclear exercises. 

Serves as installation coordinator for the annual Training Base 
Capa&.y Analysis (TBCX);developsAnnexJ (TrainingBase ExpansionPlan) to 
the installation mbilization plan based on TBCA results. Utilizes TBCA 
techniques to a~~contingencyrequirementsfortrainingbase~ionas 
n==-=Y** 

5 Provides guidance and assists installation agencies in the develmt 
of requirements to be supported and possible source of fill for Mobilization 
Tables of Distribution andt Alhwances (MIDAs) to support all mobilization 
relaWmissionsassignedtotheArmorcenter. 

k, Supervises Ehmgency Operations Center (EDC) p&sonnel during all 
mobilization related events (exercises and operations).* 

1. Develops, staffs, coordinates, collates, and publishes all action 
Plan% staff papers/studies, operations orders,memoraridms 
afW action reports,etc.conceming 

of instruction, 
installation and armor proponent issues 

on mobilization of units and individuals.* 

Oper%..ons 
Assists Plans Branch in the planning and execution (to include E&se 

war phns.* 
- ~BASOPS actions) for mobilization dephymmts dir&ted as part of 

[NCYE: Functions annotated with an asterisk (*) continue and/or expaml during 
period of 2OOK Presidential Cal;l'up, Partial, Ml, and Total Mob$$ization.] 
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Section I. RESPCNSIBlIJTIES 

17-1. D3RECIOR OF mCI!ING (DOC). 
. TheDOCistheComadmg General's 

principal staff officer for purchasing and contracting mattersinvolving 
appropriated and nonapympriated funds. Ebeclltes contracts for 
nona~ropriated funds aa@sitions which exceed $25,000. Plans, directs, and 
conducts the completepmmremen tprogramtosupporttheUSAAMC,suboxdinate 
mmands, and satellite activities of the installation. Directs purchasing 
and contracting fkmctions, including maintenance of remrds,locatingand 
listing sources, obtainirq bids, and negotiating contracts. Supervises 
procurement of authorized construction, supplies, and -ices. Ekecutesor 
supervises contracts and w- orders and administration thereof. 
Maintains liaison with supported activities in coordinating purchasing and 
contracting for requirements. Determines proper rmthodofprocuremntin 
accordance with requirement objectives and procurement regulations. servesas 
the authorized representative of the installation cmmnderandtheGovernment 
in dealirq with potentialfllppliersandcurrentcontractors, andistheonly 
agent of the installation cmmmnder authorized to enterintocontractual 
agreements contemplating Mtures of appropriated funds. Remmmds 
appointment of contracting officers to function within certain limitations as 
additional authorized agents. Ehsures compliance with small business, 
minority business opporbunity, and other Federal procurement programs. 
Monitors contracts to ~eccgopliancewithlaborlawsandmaintainsahigh 
standard of labor relations. Serves as the installation Small Business 
Specialist and is responsible forplannirqandconductingaprogramtomeet 
assignedgoals. 

Section II. FUNCTIONS 

17-2. PURCHASINGDMSION. a. Processes procurement actions usirq small 
purchase p~aes for purchase of supplies, equipment, construckion, and 
servicesbyvariousprocur~ntmethods. 

b. Ehsures that requests are consolidatedtoproviderequiremnts ina 
timely 3nanner and optimizes acquisition efficiency. r 

6. Reviews purchase requests received for adequacy of desmiption of 
itemsandurgencyofneed. 

d. Researties and selects sources of supply; solicits oral, written, or 
telephonicquotations; anddetemines~~~thodofpurchase. 

e. Issues purchase orders and delivery orders to cmmercial vendors under 
establishedcontract. 
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f. Establishes blanket pmchase agmement% 

h. Determims award on basis of 
tmnqmtation, amUWiveryterms. 

umsualrequirextmts, 

% As+ts ard advises supported 
availabilityofmaterialsandservices. ', 

quotedpric& acceptabilityofitems, 

absence of cormpetition, and prepares 

elementsonpur&asingproceduresand 

17-3. CXNTE?ACTING DMSICN. a. Responsible for formulation, evaluation, 
and award of contracts for slprplies, services, andconstruction~sealed 
bidding or negotiation for both appropriated and nonappropriated fwlds. 

b. Assists mstomer activities in preying and executing Advance 
Acqyisition Plannirq prcgrams to ensure efficient and econcanical use of 
allotted time and fimds. 

c. li@emnts andexecutesestablishedacyisitionpmgrams includingfxlt 
not limited to: Small and Disadvanlzaged Business Program; Increase 
Competition in Gov ermmt Acquisition; Labor Surplus Area Acquisition. 

d. Assists in the planning and develqmznt of proposed installation 
ccmmrcial activities proj=& to include assistance in developing 
Performance Work Statemnts (PWS) and plans for transition to contract 
P-f-. 

__ 

e. Pmpares and distrikytes solicitations and ensures that proposed 
proamments in excess of $25,000 are publicized in appropriate ccmercial or 
business journals. 

f. Wives, safeguards, andevaluatesbids, proposals, andquotations. 

cb co~pzperfonnance conference prior to -tofservices 
orcomtmction. 

h. Bzsolves all actions associated with the aa@sition requiremmts. 

17-4. CXWIRA~~~WDMSION. a. Responsible for administer* 
ccntractsawardedbytheinsta~a~onfrcanawardtocloseout, 

b.Gwr&inates t&Xlir;ll and administrative efforts to ensure the 
Gowmmnt's best interest is smzved in receiviny thegwdsandservices 
establi&edbythecontract. 
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c. Prepares and issuesmodifications, administrativechanges, showcause 
notices, and termination agr-ts. 

d. Assists, prepares, or issues Contracting Officer decisions, replies to 
Congressional inquiries, and litigation documnts. 

e. mints Contractirq Officer Representatives and oversees thequality 
assumme, surveillance, andevaluationofcontractperformnce. 

f. Closesoutcmpleted/paidcontracts. 

17-5. SUPPORT DIVISION. a. Administratively fllpports the directorate. 
Eblsures Aminitiative correctness and completeness of all 0rqoi.r~~ 
COl3XSpOti~. 

b. Maintains files, processesdata, andccqilesandpreparesreports as 
required. 

Develops data for budget and controls budget requirmts for the 
direZorate. 

d. Serves as focal point for operations of the StaMdardArxny-ted 
Contracting~stem. 

e. Administers civilian personnel program for the directorate. 

f. IWintainsa cmmrcial activities library. 

g* Prepares directorate SOP and installation procur-t regulation. 

h. Requisitions and accoun ts for all supplies and equi-t. 

i. @eratesanIiqrestFUnd. 
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